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ANNEX A 
REFERENCES 
 

NFPA 101   Life Safety Code 
NFPA 10   National Fire Code, Portable Fire Extinguishers 
NFPA 30   National Fire Code, Flammable and Combustible Code 
29 CFR, Part 95-596       Occupational Safety and Health Act 
29 CFR, Part 1910         Occupational Safety and Health Standards 
29 CFR, Part 1960         Safety and Health Provisions for Federal Employees 
49 CFR, Part 100-199  Hazardous Materials Transportation 
Executive Order 12196    Occupational Safety and Health Programs for Federal 

   Employees 
AR 11-9   The Army Radiation Safety Program, 28 May 99 
AR 11-34   The Army Respiratory Protection Program – 15 Feb 90 
AR 40-5   Preventive Medicine – 15 Oct 90 
AR 75-1                   Malfunctions Involving Ammunition and Explosives –  
                                                    20 Aug 93 
AR 95-1                   Flight Regulations – 30 May 90  
AR 95-2   Air Traffic Control, Airspace, Airfields, Flight Activities,    
      and Navigational Aids – 20 Aug 90 
AR 190-40                 Serious Incident Reporting – 30 Nov 93 
AR 200-1                  Environmental Protection and Enhancement – 21 Feb 97 
AR 385-10 *   The Army Safety Program – 29 Feb 00 
AR 385-14                 Transportation Accident Prevention and Emergency         
    Response Involving Conventional Munitions and             
                  Explosives – 8 Apr 91 
AR 385-16                 System Safety Engineering and Management – 3 May 90 

            AR 385-40 *                 Accident Reporting and Records – 1 Nov 94 
            AR 385-55 *              Prevention of Motor Vehicle Accidents – 12 Mar 87 

AR 385-63 *               Policies and Procedures for Firing Ammunition for  
            Training, Target Practice, and Combat – 15 Oct 83 

AR 385-64                 Ammunition and Explosives Safety Standards – 1 Feb 00 
AR 385-65                 Identification of Inert Ammunition and Ammunition 

            Components – 15 Apr 83 
AR 385-95                 Army Aviation Accident Prevention – 10 Dec 99 
AR 420-90                 Fire and Emergency Services – 10 Sep 97 
AR 600-55                 The Army Driver and Operator Standardization                

                                                    Program (Selection, Training, Testing, and Licensing) –  
                                                                  31 Dec 93 

AR 672-74 *                 Army Accident Prevention Awards Program – 28 Apr 95 
AR 700-141   Hazardous Material Information System (HMIS) (RCS      

                                                                DD-FM & P (A, Q, & AR) 1486) – 1 Jul 97 
DA PAM 40-501 *            Hearing Conservation – 10 Dec 98 

            DA PAM 385-1 *             Small Unit Safety Officer/NCO Guide – 22 Sep 93 
DA PAM 385-3 *  Protective Clothing & Equipment – 3 May 76 
DA PAM 385-40 *            Army Accident Investigation and Reporting – 1 

Nov 94 
DA PAM 385-64  *  Ammunition and Explosives Safety Standards – 

28 Nov 97. 
FM 10-67-1   Concepts and Equipment of Petroleum Operations – 2     

                                                                Apr 98 
FM 21-16   Unexploded Ordnance Procedures – 30 Aug 94 
TB 43-0116   Identification of Radioactive Items in the Army –  
                                                    1 Apr 98 
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TB 43-0137   Transportation Information for CECOM Radioactive          
                                                                Commodities – 1 Sep 98 

 
 
 
 
TB 43-0197   Instructions for Safe Handling, Maintenance, Storage,     

                                                                 and Disposal of Radioactive Items Licensed by US     
                                                                      Army Armament and Chemical Acquisition 
Logistics                                                                         Activity – 26 Sep 97 

TB 43-0244   Unit Level Procedures for Handling Service Supplies,       
                                                                Hazardous Materials and Waste – 31 Aug 92 

TB 385-4   Safety Requirements for Maintenance of Electrical and     
    Electronic Equipment – 1 Aug 92 
TB 385-10   Safety Manual for Operating & Maintenance Personnel –  
                                                    20 Dec 73 
TB MED  81 *        Cold Injury – 30 Sep 76 
TB MED 507    Occupational and Environmental Health Prevention,        
    Treatment and Control of Heat Injury – 25 Jul 80 
TB MED 523   Control of Hazards to Health from Microwave and Radio   
   Frequency Radiation and Ultrasound – 15 Jul 80 
TM 9-1300-206             Ammunition and Explosives Standards – 16 Nov 79 
USAREUR Reg 55-1 *        US Army Motor Vehicle Operation on Public Roads –  

29 Jan 85 
USAREUR Reg 55-4 *        Joint Transportation of Hazardous Material – (Draft) 
USAREUR Reg 95-3         Operation and Control of USAREUR Airfields, Heliports,   
    and Helipads – 19 May 92 
USAREUR Reg 190-1        Registering and Operating Privately Owned Motor 

Vehicles in Germany – 1 Nov 96 
USAREUR Reg 200-1        USAREUR Environmental Quality Program – 9 Dec 93 

             USAREUR Reg 385-2 *       USAREUR Recreational Program  – 15 Mar 95 
USAREUR Reg 385-7                 Respiratory Protection Program, 29 Feb 00 
USAREUR Reg 385-10 *     Implementation of Hazard Communication Standard –  

10 Dec 92 
USAREUR Reg 385-64 * USAREUR Explosives Safety Program – 26 Jul 00 
USAREUR Reg 385-12   *    Radiation Protection Program – 11 Sep 90 

             USAREUR PAM 385-15  *     Leaders Force-Protection Guide –  
6 Sep 94 
 
 

*  These publications are the minimum requirements for a safety library at company, battalion and 
brigade. 
 
 
 
 
 
 
 
 
 
 
 



RISK MANAGEMENT WORKSHEET 
PAGE_____OF_____ 

 
1.  MSN/TASK: 2.  DTG  BEGIN: 

                  END: 
3.  DATE: 

4.  PREPARED BY: 
                                 ______________________________________________________ 
                                                           RANK/LAST NAME/DUTY POSITION 
 

 
5.  HAZARDS 

6.  INITIAL 
    RISK 
    LEVEL 

 
 

7.  CONTROLS 

8.  RESIDUAL 
     RISK  
     LEVEL  

11.   
HOW TO 
IMPLEMENT 

12.   
HOW TO 
SUPERVISE 

13. 
CONTROLS 
EFFECTIVE 

       

9.  OVERALL RISK LEVEL AFTER CONTROLS ARE IMPLEMENTED  (CIRCLE ONE) 
 

LOW   MODERATE   HIGH   EXTREMELY HIGH 

10.  RISK DECISION AUTHORITY 
 
________________________________ 
 RANK/LAST NAME/ DUTY POSITION 



RISK MANAGEMENT WORKSHEET 
EXAMPLE     PAGE__1___OF__1___ 

 

1.  MSN/TASK: 
                            Convoy Operations 

2.  DTG  BEGIN:  090800DEC97 
                  END:  151700DEC97 

3.  DATE:  2 Dec 97 

4.  PREPARED BY: 
                                                              CPT McGuire, Operations Officer 
                                                           RANK/LAST NAME/DUTY POSITION 
 

 
5.  HAZARDS 

6.  INITIAL 
    RISK 
    LEVEL 

 
 

7.  CONTROLS 

8.  RESIDUAL 
     RISK  
     LEVEL  

11.   
HOW TO 
IMPLEMENT 

12.   
HOW TO 
SUPERVISE 

13. 
CONTROLS 
EFFECTIVE 

1.  Driver Experience 
 
 
 
 
 
 
 
2.  Driver fatigue 
 
 
 
 
 
 
3.  Vehicle Condition 
 
 
 
 
 
 
 
4.  Slow convoy movement on 
autobahn and 2 lane roadways 

H 
 
 
 
 
 
 

 
H 
 
 
 
 
 
 

L 
 
 
 
 
 
 
 

H 
 

Utilize best qualified drivers. 
 
Verify hazardous cargo certification 
IAW UR 55-4. 
 
Pair experienced drivers with new 
or less experienced drivers. 
 
Do not exceed allowable duty day 
and driving hour limits IAW UR 385-
55. 
 
Establish rest and meal stops IAW 
AR 385-55 as needed. 
 
Pre-movement PMCS IAW vehicle 
manuals, AR 385-55, and UR 385-55. 
 
Verify all required safety equipment 
is serviceable and immediately 
available to operators IAW UR 385-
55 and vehicle operator’s manual. 
 
RAWLS on lead and trail vehicles at 
a minimum. 
 
Trail vehicle 2-1/2 ton or larger IAW 
UR 385-55. 

M 
 
 
 
 
 
 
 

M 
 
 
 
 
 
 

L 
 
 
 
 
 
 
 

M 

SOP/OPORD 
 

Review 348s 
 
 

SOP/OPORD 
 
 

OPORD 
 
 
 

OPORD 
 
 

SOP 
 
 

SOP/OPORD 
 
 
 
 

SOP/OPORD 
 
 

SOP 

Dir Supv 
 
Motor SGT 
rpt to OPS 
 
Dir supv 
 
 
Convoy cmdr 
dir supv 
 
 
Convoy cmdr 
dir supv 
 
Dir supv 
 
 
Dir supv 
 
 
 
 
Dir supv 
 
 
Dir supv 

Yes 
 

Yes 
 
 

No – Revise 
SOP 

 
Yes 

 
 
 

Yes 
 
 

Yes 
 
 

Yes 
 
 
 
 

Yes 
 
 

Yes 

9.  OVERALL RISK LEVEL AFTER CONTROLS ARE IMPLEMENTED  (CIRCLE ONE) 
 

LOW   MODERATE   HIGH   EXTREMELY HIGH 

10.  RISK DECISION AUTHORITY 
 
          LTC Thompson, Bn Cdr 
 RANK/LAST NAME/ DUTY POSITION 
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WORKSHEET FOR
TELEPHONIC NOTIFICATION OF GROUND ACCIDENT

For use of this form, see AR 385-40; the proponent agency is OCSA

WHO WILL INVESTIGATE?24. CAI Team
Dispatched

Installation Level Accident
Investigaion  (IAI)  Board Appointed

NEAREST
AIRFIELD

NEWS MEDIA AWARE OF
ACCIDENT

Fatalities

Non-Fatal Injuries

INJURIES  (Enter # of each)  As soon as possible, the following additional
information is required on all injured personnel;
name, personnel classification, degree of injury,
and SSAN.

Officer

Enlisted

WO

Army Civilian

19. PERSONNEL
INVOLVED

NoYesCHECK "YES" or "NO" FOR QUESTIONS 13 THROUGH 17

17. IF YES TO #16, WERE PHOTOS, ETC. MADE BEFORE DISTURBING THE SCENE?

13. EXPLOSIVE/HAZARDOUS/SENSITIVE MATERIALS INVOLVED?

14. IF YES TO #13, ARE THEY SECURE?

15. ACCIDENT SITE SECURED IAW DA PAM 385-40?

16. HAS ACCIDENT SCENE BEEN DISTURBED?

B. TIME & DATE OPS RECEIVED REPORT

Phone
Number

5. ON/OFF DUTY

Off-Duty

On-Duty

4. PERIOD OF DAY

Day

Night

POINT OF CONTACT FOR ACCIDENT
INFORMATION

ACCIDENT
CLASSIFICATION

11. ON-POST/OFF-POST?

Immediately notify USASC telephonically of all Class A and B accidents IAW AR 385-40, chapter 3.  Phone numbers are:
Commercial (205)255-2660/4273/3410 or DSN 558-2660/4273/3410.

 
(local)

 /MATERIEL INVOLVED  

b.

23.22.

20.

Total No. of Personnel

a.

SHADED BLOCKS ARE FOR
USASC USE ONLY

b.  Duty Commander

Other  (Specify)   

Safety Officer c.

2.

A B 

3. TIME & DATE OF ACCIDENT

1.

Yes No

Yes

No

USAPPC V1.00DA FORM 7306-R, APR 94

Yes

No

a. No. of Personnel by Rank/Category  

9. NIGHT VISION DEVISE IN
USE

Yes No

On-Post

Off-Post

d. Time 

6. TYPE OF EQUIPMENT  

7. UNIT   

 

 

 DSN: Commercial:

  

a. Year  b. Month  c. Day  

8. MACOM  

12. MILITARY INSTALLATION NEAREST ACCIDENT SITE  

10. EXACT ACCIDENT LOCATION  

18. WEATHER CONDITIONS  

  

  

  

  

  

a. Name  

 

 

 

 

  

 

 

d. Time  (local)  a. Year  b. Month  c. Day  

b.

21. ACCIDENT SYNPOSIS  (What happened)  

b. Nearest commercial airfield  

A. ASMIS CASE NUMBER  

  

a. Nearest that can handle C-12  (4,000 ft. min.)  

 

 Team:  

 

 

c. Highest Rank  
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                                                                                                         ANNEX D 

                                                                                                              D-1                                                                                                   

A. ASMIS CASE NUMBER  

WORKSHEET FOR
TELEPHONIC NOTIFICATION OF AVIATION ACCIDENT/INCIDENT

For use of this form, see AR 385-40; the proponent agency is OCSA

18. IF YES TO #17, WERE PHOTOS, ETC. MADE BEFORE DISTURBING THE SCENE?

19. FLIGHT DATA RECORDER INSTALLED?

14. EXPLOSIVE/HAZARDOUS/SENSITIVE MATERIALS INVOLVED?

15. IF YES TO #14, ARE THEY SECURE?

16. ACCIDENT SITE SECURED IAW DA PAM 385-40?

17. HAS ACCIDENT SCENE BEEN DISTURBED?

As soon as possible, the following additional
information is required on all injured personnel;
name, personnel classification, degree of injury,
and SSAN.

NOTE: ITEMS 24 AND 25 ARE NOT REQUIRED FOR CLASS C ACCIDENT

PERIOD OF DAY6.

a. In Use b. If Yes

8. NOE

No

Yes

Multi-Ship

Single-Shipb.  Operation

3. TIME & DATE OF ACCIDENTACCIDENT CLASSIFICATION

1. POINT OF CONTACT FOR
 ACCIDENT INFORMATION

Total No. of Personnel

Phone
Number

21. PERSONNEL
INVOLVED

INJURIES  (Enter # of each)  

CAI Team
Dispatched

b.a. Installation Level Accident
Investigation  (IAI)  Board Appointed

26. WHO WILL
INVESTIGATE?

25. NEAREST
AIRFIELD

24. NEWS MEDIA AWARE
OF ACCIDENT

SHADED BLOCKS ARE FOR
USASC USE ONLY

B. TIME & DATE OPS RECEIVED REPORT

Duty Commander

Other  (Specify)  

Safety Officer c.

2.

A B C

7. MISSION BEING PERFORMED

9. NIGHT VISION DEVICE

Yes

No

Yes No

Yes
No

USAPPC V1.00DA FORM 7305-R, APR 94

Yes
No

22.

CHECK "YES" or "NO" FOR QUESTIONS 14 THROUGH 19 Yes No

20. CLEARANCE WAS: VFR IFR

a. No. of Personnel by Rank/Category  
Officer

Enlisted

WO

Army Civilian

Fatalities

Non-Fatal Injuries

FLIR
LLTV

ANVIS

AN/PVS-5

Dawn
Day

Dusk
Night

a. Year  b. Month  c. Day  d. Time  (local)  

 

 

 DSN:  Commercial:  

   

a. Year  b. Month  c. Day  d. Time  (local)  
4. AIRCRAFT SERIAL NUMBER  5. TYPE OF AIRCRAFT  

 

 

 

 

a. Type  (Training, Svc, etc.)   

 

 

 

a. Name

 

 

 

 

 

 

11. MACOM  10.  UNIT OWING AIRCRAFT   

12. MILITARY INSTALLATION NEAREST ACCIDENT SITE  13.  EXACT ACCIDENT LOCATION   

 

b.
 

  

  

  

  

  

  

23. ACCIDENT SYNOPSIS  (What Happened)  

b. Nearest commercial airfield  
  

a. Nearest that can handle C-12  (4,000 ft. min.)  

 

 Team:  
 

 

c. Highest Rank  
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HQ V CORPS, SAFETY 
UNIT # 29355 APO AE  09014 

DSN # 370-5661/5670 

 

Authority: 
 
 
 
 
  

 

Page 1 of  4 Pages 

 

Functional Area: 

Environmental  

 

Program/Activity/Topic: 

Environmental Safety 

 

Date of Revision: 
January 2001 

Unit Inspected/Date: Compliance Comments 

 Yes No  

 

F-1 

 

MINIMUM ENVIRONMENTAL REFERENCE LIBRARY:     
1.  AR 200-1, Environmental Protection Enhancement    
2.  UR 200-1, USAREUR Environmental Quality Program    
3.  GFGS, German Final Governing Standards    
4.  V Corps SOP    
 PROGRAM ADMINISTRATION:    
1.  Has an Environmental/Hazardous Material/Hazardous Waste 
(E/HM/HW) Officer/NCO been appointed in writing by the 
Commander and a copy provided to the V Corps Safety Office? (AR 
200-1, V Corps SOP) 

   

2.  Has an SOP for Environmental compliance and HM/HW 
Management been effectively implemented? (AR 200-1) 

   

HAZARD COMMUNICATION (HAZCOM):    
1.  Is a written HAZCOM Program effectively implemented? (UR 
200-1, UR 385-10, change 1) 

   

2.  Are all  HAZMAT containers and storage areas properly 
labeled with warnings?  (29 CFR  1910.1200 (f)) 

   

3.  Is a Material Safety Data Sheets (MSDS) available for each 
hazmat product?  (29 CFR 1910.1200 (h)) 

   

HAZARDOUS WASTE (HAZWASTE)    
1.  Are HAZWASTE controls effectively implemented? (AR 200-1, UR 
200-1, FGS)  

   

2.  Are HAZWASTE incompatibles properly separated? (FGS)    
3.  Are all HAZWASTE containers labeled to indicate the contents? 
(FGS) 

   

HAZARDOUS MINIMIZATION (HAZMIN):    
1.  Are controls effectively in place to reduce or eliminate hazardous 
material use whenever possible? (AR 200-1, UR 200-1) 

   

TACTICAL/FIELD OPERATIONS:    
1. Are controls measures for environmental concerns included in the 
planning stage for all tactical/field operations? (UR 200-1, FGS, V 
Corps SOP) 

   

2. Are environmental controls adhered to for tactical/field operations? 
(V Corps SOP) 

   

SPILL PREVENTION AND CLEAN-UP     
1. Is there a Community Spill Contingency Plan (CSCP) effectively 
implemented? (AR 200-1, UR 200-1) 

   

2.  Are hazardous materials kept in a secondary containment? (AR 
200-1, UR 200-1) 

   

3.  Are adequate amounts of spill material placed where hazmat could 
be spilled? (AR 200-1, UR 200-1) 

   

4.  Is Personal Protective Equipment (PPE) in good condition and  
readily available for personnel to clean-up a hazmat spill?  (rubber 
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Functional Area: 

Environmental  

 

Program/Activity/Topic: 

Environmental Safety 

 

Date of Revision: 
January 2001 

Unit Inspected/Date: Compliance Comments 

 Yes No  

 

F-2 

 

gloves, goggles) (AR 200-1, UR 200-1) 
MEDICAL SURVEILLANCE:    
1.  Have personnel who are routinely exposed to hazardous material 
or hazardous waste 30 days or more per year identified for medical 
surveillance purposes?  (29 CFR 1910, para (f), (q)) 

   

TRAINING:    
1.  Is the Environmental/Hazardous Material/Hazardous Waste 
Officer/NCO provided adequate training to enable them to effectively 
execute their responsibilities? (AR 200-1, UR 200-1) 

   

2. Are all personnel who are exposed to hazmat/hazwaste provided 
HAZCOM training?  (AR 200-1, UR 200-1) 

   

3. Is training provided for all persons who use, store, transport or 
manage HAZMAT/HAZWASTE?  (AR 200-1, UR 200-1) 

   

4.  Are training records maintained? (UR 200-1)    
ENVIRONMENTAL QUALITY CONTROL COMMITTEE (EQCC):    
1.  Does the command have a representative regularly attending the 
BSB EQCC? (UR 200-1) 

   

ENVIRONMENTAL COMPLIANCE ASSESSMENT SYSTEM 
(ECAS): 

   

1. Are the deficiencies identified by the ECAS tracked by the 
command until corrective action is complete? 

   

 



HQ V CORPS, SAFETY 
UNIT # 29355 APO AE  09014 

DSN # 370-5661/5670 
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Functional Area: 

Radiation Safety 

 

Program/Activity/Topic: 

Radiation Safety Program 

 

Date of Revision: 
January 2001 

Unit Inspected/Date: Compliance Comments 

 Yes No  

 

G-1 

 

GENERAL:    
1.  Does the unit enforce as low as reasonably achievable (ALARA) 
principles? 

   

2.  Is a current inventory of all radiation items on hand?  (AR 11-9, 
1.4K & UR 385-12, 6.a.(6),  AR 710-2) 

   

3. Are inventories maintained for five (5) years?  ( AR 11-9)    
4.  Is a copy of the inventory document provided to the V Corps 
Safety Office?  (UR 385-12, 6.a.(6)) 

   

5.  Is the inventory provided to the supporting BSB? (UR 385-12, 
6.a.(6)) 

   

6.  Has the commander appointed the Local Radiation Safety Officer 
(LRSO) and Alternate (ALRSO) in writing?  Are orders on hand?  (AR 
11-9 & UR 385-12) 

   

7.  Is the Radiation Safety Program (RSP) SOP developed, reviewed 
annually and signed by the present unit commander?  (NRC Title 10, 
Chapter 1, Part 20, Para 20.1101(c) & (UR 385-12, 6.a.(7)) 

   

8.  Are applicable regulations, TMs and directives readily available?  
(NRC Title 10, Chapter 1, Part 19) 

   

9.  Have Chemical Agent Monitors (CAMs)  and Chemical Agent 
Detectors (M43A1 CAD) been wipe tested annually and before any 
maintenance? (SOUM 95-04) 

   

10.  Is the unit using the Radiation Testing & Tracking System 
(RATTS) for transactions involving M43A1s (CADs) & Chemical Agent 
Monitors (CAMs) ?  (AR 710-3) 

   

11.  Is a file of NRC licenses and/or DA authorizations established for 
radioactive supply items used in the unit?  (UR 385-12, 6.a.(8)) 

   

12.  Is a list of unit LRSOs and Alternates provided to the V Corps 
RSO yearly?  (UR 385-12, 6.a.(10)) 

   

13.  Does the commander notify the V Corps RSO when changes 
occur to the LRSO status?  (UR 385-12, 6.a.(10)) 

   

14.  Are all TM requirements adhered to?  (UR 385-12, 9.d.(1) & (2))    
15.  Are records of surveys maintained for three (3) years?  (NRC 
20, Chap 1, 20.2103) 

   

16.  Are radioactive materials disposed IAW UR 385-12?    
17.  Is the disposal of radioactive material coordinated with the V 
Corps RSO? 

   

18.  Are radioactive materials prohibited from being turned in to the 
Defense Reutilization and Marketing Office (DRMO)? 

   

19.  Are areas where radioactive materials used and stored surveyed 
(by RADIAC)and wipe tested prior to release for unrestricted (non-
radioactive) use. 

   

20.  Are CADs and CAMs reconciled annually with the RMCP @ 
200th MMC(TA). 
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Functional Area: 

Radiation Safety 

 

Program/Activity/Topic: 

Radiation Safety Program 

 

Date of Revision: 
January 2001 

Unit Inspected/Date: Compliance Comments 

 Yes No  

 

G-2 

 

TRAINING:    
1.  Have  LRSOs/ALRSOs received eight (8) hours training 
specifically on Tritium devices? 

   

2.  Have all personnel who use tritium devices received a minimum 
one (1) hour of training on hazards and emergency procedures? 

   

3.  Does the unit provide extra training whenever new radioactive 
sources are added? 

   

4.  Do all users receive annual refresher training by the 
LRSO/ALRSO? 

   

5.  Have LRSOs/ALRSOs have completed the USAREUR LRSO 
course. 

   

EMERGENCY PROCEDURES:    

1.  Does the unit have plastic bags, gloves, and respiratory protection 
on hand to support handling of broken radioactive or leaking sources? 

   

2.  Does the unit have trash cans or boxes that broken radioactive 
material can be temporarily stored, packed or shipped in. 

   

3.  Has the unit assigned responsibilities and established contacts for 
radiological emergencies?  (UR 385-12, Para 11.b.) 

   

4.  Does the unit maintain an accident/incident file to include potential 
overdose, radioactive release, loss, stolen, missing damaged, etc.?  
(NRC Title 10, Chap 1, Part 20, Para 20.2201 & 20.2202) 

   

    
5.  Does the unit RSP/SOP outline unit radiation emergency 
procedures? 

   

6.  Does the unit notify the VCorps and BSB safety offices of 
radiological operations or emergencies? 

   

STORAGE AREAS:    
1.  Is the storage area controlled to prevent unauthorized use of 
radioactive material?  (UR 385-12,9.a.(2)) 

   

2.  Are storage areas equipped with a Radiac Meter that is calibrated 
within the last 180 days?  (UR 385-12, 9.a(2)) 

   

3.  Are storage areas surveyed at least monthly?  (UR 385-12, 
9.a.(4)) 

   

4.  Are supply areas, storage areas & maintenance areas used for 
radioactive materials inspected yearly?  (UR 385-12, 6.a.(5)) 

   

    
PLACARDING/LABELING:    

1.  Are the following placards/labeling posted on the door to the 
storage or maintenance area:  (UR 385-12, 9.a.(1))  
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Functional Area: 

Radiation Safety 

 

Program/Activity/Topic: 

Radiation Safety Program 

 

Date of Revision: 
January 2001 

Unit Inspected/Date: Compliance Comments 

 Yes No  

 

G-3 

 

     a.  Radiation Warning sign with radiation symbol & the words 
“CAUTION, RADIATION AREA” or USAREUR Poster 385-12 
 
     b.  USAREUR Poster 385-12-1 
 

c. Section 206 of Part II. Energy Reorganization Act of  
1974,Public Law 93-438  CH.R 115101 

 
2.  Separate storage containers inside storage rooms must have the 
same as above plus the radionuclide present and the quantity of 
radioactivity.  (NRC Title 10, Para 20.1904) 

   

3.  Each storage area will have the following documents posted or a 
notice posted describing where the documents can be examined: 
 
     a.  NRC Title 10, Chapter 1, Parts 19, 20 & 21 
 
     b.  The SOP or operating instruction applicable to the licensed 
item 
 
     c.  Any notice of violation involving radiological working conditions 
(if any) 

   

TRITIUM SOURCES:  (Applicable only if the unit uses, stores or 
maintains tritium) 

   

1.  Broken radioactive sources (especially tritium sources) should be 
stored in well ventilated and secured area.  Does the unit have such 
an area designated?  (UR 385-12, Para 9.b.(1))   

   

    
2.  Does the unit have a Tritium SOP or is one included in the unit's 
RSP SOP? (AMSMC-SFS Memorandum, subject: Procedures for 
handling tritium devices, dated 26 Aug 92) 
 

   

MAINTENANCE/WIPE TEST FACILITIES ONLY 
(as per AMSMC-SFS Memorandum, subject: Procedures for handling 
tritium devices, dated 26 Aug 92) 

   

1.  Are wipe tests of Tritium maintenance and indoor storage facilities 
made quarterly? 

   

    
2.  Does the unit enforce as low as reasonably achievable (ALARA) 
principles? 

   

3.  Do maintenance facilities have non-abrasive soap and hand 
washing utilities readily available? 

   

4.  Do maintenance facilities have marked, lid covered trash cans, 
designated only for separate radionuclides readily available?  
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Functional Area: 

Radiation Safety 

 

Program/Activity/Topic: 

Radiation Safety Program 

 

Date of Revision: 
January 2001 

Unit Inspected/Date: Compliance Comments 

 Yes No  

 

G-4 

 

5.  Has the unit notified local medical, police and fire facilities of 
radiological operations? 

   

6.  Have Tritium maintenance workers received a base bio-assay 
prior to working with Tritium? 

   

7.  Do maintenance facilities have supplies of latex gloves, craft 
paper, tape, plastic bags, packaging material, cotton swabs (Not Q-
Tips), large & small envelopes and  emergency respiratory 
protection? 

   

8.  Is a serviceable and calibrated radiacmeter readily available?  (UR 
385-12, 6.(4)) 

   

9.  Is the maintenance/wipe test station properly prepared, i.e. craft 
paper on work surfaces with seams sealed, waste containers and 
latex gloves readily available? 

   

10.  Are 0.2 micron filters available and used with the M43A1 
Chemical Agent Detector (CAD) during indoor/vehicle use? 

   

11.  Have personnel performing maintenance and wipe tests on 
M43A1s received eight (8) hours of radiation safety (to include 
americium 241) training? 

   

12.  Are maintenance facilities surveyed at the end of each workday?    
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GENERAL:    
1.  Are NO SMOKING rules strictly enforced?    
2.  Is there a designated smoking area?    
3.  Are NO SMOKING OR OPEN FLAME WITHIN 50 FEET signs 
where they can be seen? 

   

4.  Is flame and spark producing equipment prohibited from POL 
storage areas? 

   

5.  Does layout of storage area allow for easy access and rapid 
egress? 

   

6.  Are fuel trucks parked where fire-fighting equipment has easy 
access in the event of a fire? 

   

7.  Are fuel trucks parked on hardstand with a POL separator 
connected? 

   

8.  Is there a fire extinguisher of sufficient size (10 BC) within easy 
reach but where it will be safe from a fire?  NOTE: Extinguishers that 
are on the vehicle, (two 10 BC per vehicle) should not be used to 
meet this requirement. The size of the extinguisher will vary with the 
amount of fuel on the truck and size of the truck. 

   

9.  Is equipment around fuel storage areas explosive/vapor proof, 
such as non-spark producing tools, explosion/vapor proof lights and 
electrical outlets? 

   

10.  Are all vehicles / trailers that are designed to transport fuel, 
grounded to a ground rod to protect against static electricity or 
thunderstorms? 

   

11.  Are all fuel trucks / trailers parked away from (high tension) 
power lines? 

   

12.  Do fuel trucks have notched-handle nozzles (hands off pumping) 
where there is an automatic shutoff when full?  If a notched handle is 
used on a nozzle that does not have a automatic shutoff, ensure the 
nozzle is modified so that the nozzle flow handle is spring loaded to 
off position and must be held open by hand to pump fuel. 

   

13. Are fuel spills cleaned up at once to avoid build up of vapors?     
14.  Is spill containment equipment / material on hand?    
15.  Were personnel trained on the spill containment equipment / 
material? 

   

16.  Are all vehicles that are parked in the motor pool using drip pans 
under them? 

   

17.  Do fuel handlers wear the proper clothing and protective 
equipment when dispensing fuel? 

   

18.  Are fuel trucks / pods parked away from low-lying areas where 
vapors may accumulate? 

   

19.  Are fuel trucks / pods parked width enough separation to allow 
for fire fighting equipment to get to vehicles, (25 foot spacing, wheel 
to wheel ) and to allow vehicles to be moved quickly in an 
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emergency?  It will also prevent vapor formations from building up 
between vehicles. 
20.  Are fuel truck / pods (less than 12,000 gal. Combined) parked a 
minimum of 50 feet from a property line and 100 feet from buildings 
within the compound? 

   

21.  Are tractors and semi-trailers coupled when parked to ensure the 
vehicle can be moved in an emergency? 

   

22.  Does the motor pool have a fence around the compound to 
secure vehicles with only one entrance / exit and a gate that can be 
locked? 

   

23.  Can fuel trucks be parked without other vehicles parking in front 
or behind them prohibiting its movement in an emergency? 

   

24.  Are fuel trucks parked within 200 feet of a 12 foot wide access 
war / (road/fire lane) to permit approach of fire control apparatus 
under all weather conditions? 

   

CONTROLLING IGNITION SOURCES:    
1.  Smoking allowed only in authorized smoking areas?  
Recommended for motor park areas that smoking should be done 
outside of the motor park  If there are buildings, (work shops, etc.) 
within the motor park, the smoking area should be outside of the 
building and a minimum of 50 feet from any stored fuel. 

   

2.  Are NO SMOKING signs posted where flammables are stored?  
Signs should read: DANGER NO SMOKING, OPEN FLAME OR 
SPARK PRODUCING DEVICES WITHIN FIFTY FEET. 

   

3.  Are grounding points installed where fuel trucks are parked? Fuel 
trucks must be grounded while they are parked to protect them from 
electrical storms and static discharges 

   

4.  Are fuel trucks requiring maintenance moved away from other 
parked fuel trucks? 

   

5.  Are oily rags stored in fireproof containers away from other 
flammables / combustibles? 

   

6.  Is the battery shop or storage of used batteries away from fuel 
storage areas? 

   

7.  Is stored used motor oil, transmission fluid and other POL waste in 
approved containers away from parked fuel trucks and posted with 
NO SMOKING signs? 

   

8.  Is nylon, synthetic, i.e. clothing prohibited when handling POL?  
High electrostatic charges build up in such fabrics.  

   

9.  Are cutting and welding operations prohibited around parked fuel 
trucks?  If the above mentioned activities must be performed in the 
vicinity of fuel trucks, permission from the fire department and a hot 
work permit must be obtained. 

   

10.  Are personnel trained and informed about the dangers of running 
vehicles around vapor fumes? 

   

CONTROLLING VAPOR FORMATION:    
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1.  Are fuel spills cleaned up immediately to prevent vapor build up?    
2.  Are drain pans, catch basins or absorbent materials that are not 
combustible used for catching leaks or spills? 

   

3.  Are frequent inspections for POL leaks on fuel trucks / pods and 
other vehicles parked in the motor pool to prevent vapor build up 
performed? 

   

4.  Are personnel trained to be aware of vapor build up in empty 
containers? 

   

5.  Is an inspection of drums and containers being performed to 
ensure they are in good condition prior to their use.? 

   

6.  Are containers marked / labeled to ensure proper segregation of 
POL products. 

   

7.  Are containers of stored POL products, new or used, kept closed 
when not in use? 

   

8.  Are personnel aware that gasoline is not to be used as a cleaning 
agent? 

   

9.  Are personnel cautious and vigilant when opening drums that 
contain flammables and use non-sparking tools? 

   

10.  Are personnel aware of the dangers of bulging drums and the 
sudden release of pressurized vapor and mist that may occur? 
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MINIMUM SAFETY REFERENCE LIBRARY:    
1.  AR 385-10, The Army Safety Program    
2.  AR 385-40, Accident Reporting and Records    
3.  AR 385-55, Prevention of Motor Vehicle Accidents     
4.  AR 385-63, Policies and Procedures for Firing Ammunition    
5.  AR 672-74, Army Accident Prevention Awards Program    
6.  DA PAM 40-501, Hearing Conservation    
7.  DA PAM 385-1, Small Unit Safety Officer/NCO Guide    
8.  DA PAM 385-3, Protective Clothing & Equipment    
9.  DA PAM 385-40, Army Accident Investigation and Reporting    
10.  DA PAM 385-64, Ammunition and Explosives Safety Standards    
11.  TB MED 81, Cold Injury     
12.  USAREUR Reg 55-1, USA Motor Vehicle Operation on Public 
Roads 

   

13.  USAREUR Reg 55-4, Joint Transportation of Hazardous Material    
14.  USAREUR Reg 385-2, USAREUR Recreational Program    
15.  USAREUR Reg 385-10, Implementation of Hazard 
Communication Standard  

   

15.  USAREUR Reg 385-64, USAREUR Explosives Safety Program    
16.  USAREUR Reg 385-12, Radiation Protection Program    
17.  USAREUR PAM 385-15, Leaders Force-Protection Guide    
 PROGRAM ADMINISTRATION:    
1.  Is the unit safety officer/NCO appointed on orders down to 
company/detachment level and is a copy maintained on file? (AR385-
10 para 2-1) 

   

2.  Has the unit safety officer/NCO attended the USAREUR Safety 
Officer/NCO Course (SOC 40)? (USAREUR Pam 350-205) 

   

3.  Has a Command Safety Council been established?  Does it meet 
quarterly?  Are minutes maintained on file? Are minutes of 
subordinate unit brigade/battalion Safety Council meetings on file?  
(AR 385-10, para 2-1) (V Corps Safety Program SOP) 

   

4.  Does the unit have a Safety Program SOP or is the Safety 
Program included in the unit SOP?  Is this SOP signed by the current 
commander?  (V Corps Safety Program SOP)  

   

5.  Are safety inspections conducted as part of the Command 
Inspection Program?  Are reports maintained on file? 

   

6.  Does the Safety Officer/NCO report directly to the commander on 
safety related matters. (AR 385-10 para 2-1 F (7)). 

   

7.  Does the unit (1AD/1ID/3COSCOM/30MED/130ENG) have a 
safety awards program established? (V Corps Safety Program SOP) 

   

8.  Does the unit participate in the V Corps Safety Awards Program?  
(V Corps Safety Program SOP) 
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(V Corps Safety Program SOP) 
9.  Does a safety budget exist?  Are there adequate funds available 
for the unit Safety Awards Program; professional safety training for 
safety personnel; and for accident investigations?  (AR 385-10) 

   

10. Are the following V Corps Safety Office items on hand?  Safety 
Policy Memorandums; Safety Alerts; Safety Lessons Learned; Safety 
Holiday Memorandums. 

   

11. Are safety organizational files established?     
12. Does the safety reference library consist of the above listed 
safety publications? (V Corps Safety Program SOP) 

   

13. Are POV inspections being accomplished at least once a year in 
addition to the required annual Vehicle Registration inspection?  Are 
records maintained?  (UR 190-1/V Corps Safety Program SOP) 

   

RISK MANAGEMENT:    
1.  Are risk management procedures incorporated into all training, 
operations and plans to identify and control hazards?  AR 385-10 
para 1-5 (b), UR PAM 385-15, FM 100-5. 

   

2.  Are extremely high risks brought to the attention of the 
commander?  UR PAM 385-15.   

   

3.  Are adequate actions taken to reduce risk exposure to the lowest 
level. UR PAM 385-15. 

   

4.  Are all unnecessary risks eliminated? UR PAM 385-15    
5.  Are all elements evaluated during risk assessments?  UR PAM 
385-15. 

   

6.  Are leaders familiar with risk management procedures and 
techniques and do they instruct their workforce in the risk 
management process?  UR PAM 385-15. 

   

7.  Are risks and hazards identified in training and technical 
operations?  UR PAM 385-15. 

   

ACCIDENT REPORTING AND RECORDING:    
1.  Are there established accident reporting procedures within the 
command?  

   

2.  Is the unit aware of the V Corps accident reporting and 
investigation requirements for all Class A and B accidents? (V Corps 
Safety Program SOP)  

   

3.  Are all Class C and D accident reports forwarded to the V Corps 
Safety Office within 30 days of accident occurrence? (V Corps 
Safety Program SOP) 

   

4.  Are copies of all accident reports maintained on file? (AR 385-40)    
5.  Are accident reports analyzed to determine trends, causal factors, 
and are countermeasures developed and implemented within the 
command? 

   

6.  Is a quarterly summary of recordable accidents completed and 
submitted to the V Corps Safety Office? (V Corps Safety Program 
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SOP)   
    
    
ARMY MOTOR VEHICLE DRIVERS TRAINING:    
1.  Does the unit have a drivers training program in place at battalion 
level or above?  (AR 600-55) 

   

2.  Are driver interviews conducted by the commander or supervisor 
for all potential operators?  (AR 600-55) 

   

3.  Are operators completing a performance test yearly based for the 
particular series of vehicles or equipment they are required to 
operate?  (AR 600-55, par 1-5)  

   

3.  Are accidents, moving traffic violations, training, and driving 
awards recorded on the DA Forms 348? Are DA Forms 348 reviewed 
annually? (AR 600-55, para 1-5) 

   

 
4.  Are driver training instructors selected and trained in IAW 
evaluation criteria in FM 21-17 and FM 55-30? (AR 600-55, para 3-1)  

   

5.  Is winter driver training being conducted annually during 
October/November and are all drivers attending at least once during 
their assignment in USAREUR?  (USARUER Suppl 1 to AR 600-55) 

   

HAZARDOUS CARGO TRANSPORTATION:  (UR 55-4)    
1. Does the commander personally interview drivers who haul 
hazardous materials? 

   

2. Are hazardous materials drivers trained IAW UR 55-4 and is their 
OF Form 346 overstamped? 

   

3. Are drivers with a hazardous materials permit tested every year?    
4.  Does the unit keep records on tests taken and training given to 
assigned hazardous cargo drivers?  

   

5.  Does each single vehicle hauling ammunition or explosives have a 
driver and an assistant driver? 

   

6.  Are drivers of bulk petroleum tankers also fuel certified IAW 
USAREUR Reg 710-2? 

   

7.  Are drivers of uploaded combat vehicles used to carry ammunition 
on public roads trained and is their license overstamped? 

   

8.  Do commanders of units with uploaded tracked vehicles ensure 
crews practice emergency fire drills at least every 3 months? 

   

FIRE PREVENTION PROGRAM:    
1.  Is a unit fire marshal appointed on orders? (AR 420-90)    
2.  Has the unit fire marshal received an orientation by the (BSB) 
community fire prevention personnel? (AR 420-90)   

   

3.  Are fire wardens designated by the unit fire marshal and is the list 
provided to the BSB community fire chief? (AR 420-90)  

   

4.  Are copies of local fire prevention inspection reports maintained 
on file?   
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5.  Does the unit maintain a copy of the community fire prevention 
regulation? 

   

    
    
6.  Has the unit established a tactical fire prevention program which 
as a minimum addresses:  a. Inspections of hard billets/tents; b. Use 
of fire guards; c.  Installation of smoke detectors; d.  Proper PMCS, 
cleaning and licensing of personnel to operate space heaters; e.  
Sufficient number and proper weight fire extinguishers; f.  Proper use 
and storage of POL; g.  Fire evacuation plans/drills; h.  Notification 
procedures; i.  Appointment and training of Unit Fire Marshall and 
Fire Wardens. 

   

OCCUPATIONAL HEALTH PROGRAM:    
1.  Does the command have a respiratory protection program 
targeted as a minimum toward maintenance units, units that spray-
paint with chemical-agent-resistant coating (CARC), and units that 
have employees who act as emergency responders to accidents 
where toxic exposures are likely? (AR 11-34, USAREUR REG 385-7 
dtd 29 Feb 2000, USAREUR AEAGA-S Memo dtd 13 Oct 97)  

   

2.  Has the commander requested through the safety office that a 
health hazard survey be performed by the ASG Industrial Hygiene 
Office and the local BSB safety office to determine which operations 
require employees to wear respirators and other personal protective 
clothing and equipment (PC&)? 

   

3.  Has the commander appointed in writing a respiratory protection 
monitor (RPM)? (USAREUR AEAGA-S Memo dtd 13 Oct 97) 

   

4.  Is personnel protective clothing and equipment such as hearing 
protection, safety goggles, safety shoes, respirators, gloves, issued 
and used where required?  AR 385-10, para 2-2 j (1). 

   

5.  Are all work areas in which PC&E is required properly marked to 
identify them as hazardous areas, i.e., NOISE HAZARDOUS AREA – 
HEARING PROTECTION REQUIRED; WELDING – EYE 
PROTECTION REQUIRED; RESPIRATOR REQUIRED; ETC.? 

   

6.  Are material safety data sheets (MSDS) maintained and available 
at each work area for each hazardous material/chemical being used 
or stored? (AR 385-10, para 4-1 (b), USAREUR Reg 385-10) 

   

7.  Are personnel enrolled in a medical surveillance program when 
required as the result of the health hazard survey? 

   

8.  Is an annual Standard Army Safety and Occupational Health 
Inspection (SASOHI) conducted by the trained Safety & Occupational 
Health professional, located at the ASG or BSB, of all operations and 
facilities within the command? Is a written report maintained on file for 
at least 5 years?  (AR 385-10, Chap 4, para 4-1) 

   

 



                                                                                     ANNEX J 

J-1 

RISK LEVEL MATRIX FOR AMMO BASIC LOAD STORAGE (QUANTITY DISTANCE.) 
 Distance to personnel areas (in meters) 

KG Extremely High High Medium Low 
NEQ Zone 1 Zone 2 Zone 3 Zone 4 Zone 5 

5 5 8 13 17 35 
10 6 10 16 21 44 
15 6 11 18 24 50 
20 7 12 20 27 55 
25 8 13 22 29 59 
30 8 14 23 30 63 
35 8 15 24 32 66 
40 9 16 25 33 69 
45 9 16 26 35 72 
50 9 17 27 36 74 
60 10 18 29 38 79 
70 10 19 30 40 83 
80 11 19 31 42 87 
90 11 20 33 43 90 
100 12 21 34 45 93 
125 12 22 36 48 100 
150 13 24 39 51 107 
175 14 25 41 54 112 
200 15 26 43 57 117 
225 15 27 44 59 122 
250 16 28 46 61 126 
300 17 30 49 65 134 
350 17 31 51 68 141 
400 18 33 53 71 148 
450 19 34 56 74 153 
500 20 35 58 77 159 
600 21 38 61 81 169 
700 22 39 64 86 178 
800 23 41 67 89 186 
900 24 43 70 93 193 

1000 24 44 72 96 200 
1250 26 48 78 104 215 
1500 28 51 83 110 229 
1750 29 53 87 116 241 
2000 31 56 91 121 252 
2250 32 58 95 126 262 
2500 33 60 98 130 271 
2750 34 62 101 135 280 
3000 35 64 104 139 288 
3250 36 65 107 142 296 
3500 37 67 110 146 303 
3750 38 69 112 149 310 
4000 38 70 114 152 317 

USAREUR Decision Authority for Explosives Risk            Zone 5 (Low Risk) = CG, 
Zone 1 (Extremely High Risk) = CG, USAREUR 
Zone 2 (Extremely High Risk) = CG, USAREUR 
Zone 3 (High Risk) = CG, XXX 
Zone 4 (Medium Risk) = CG, XXX 

1. Compute the net high explosive weight (NEQ) of 
the ammunition at the site in kilograms (KG); 
Measure the distance (in meters) from the 
ammunition site to the nearest Life Support Area 
(LSA), working area, civilian housing or other 
inhabited building. 
 
2. Find the closest number in NEQ column that 
exceeds your computed net explosive weight. 
 
3. Look right across the matrix to the highest 
number that is less than your measured distance. 
 
4. The heading at the top of the column indicates 
the blast zone and risk level for your quantity of 
ammunition at that location. 
 
5. If your distance exceeds the distance listed in 
the Zone 2 column; CG, XXX is the approving 
authority for accepting the risk.  

Example: Your platoon has a group of uploaded 
HMMWVs in the parking area.  
The total quantity of HE ammunition is: 
8 TOW; 5 AT-4 and 480 Mk19 40mm HE. The 
closest personnel area is the Dining Facility at 20 
meters from uploaded vehicles. 
 
Step 1: Compute explosive weight: 
8 TOW x 7 kg each =   56 kg 
5 AT-4 x .84 kg each = 4.2 kg 
480 40mm x .043 kg = 20.6 kg 
Net explosive weight = 80.8 kg 
 
Step 2: The closest number in NEQ column that 
exceeds your computed net explosive weight is 90. 
 
Step 3: The highest number to the right in the 
matrix that is less than your distance (20 meters) is 
31.8. 
 
Step 4:  The heading for that column is High Risk, 
Zone 3 
 
Step 5: The USAREUR Decision Authority is listed 
below for the various zones 
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VVRULES OF ENGAGEMENT (ROE)

o Always treat a weapon as if it were loaded until you 
visually check it out

o Never point a weapon in any direction you do not 
intend to shoot

o Always have your weapon pointed in a safe 
direction

o Before handling a firearm, understand how it works
o Do not put your finger on the trigger unless you are 

ready to shoot
o Keep your firearm unloaded when you are not using 

it
o Never pass your firearm to anybody until you have 

checked that it is unloaded
o If you have to carry your weapon loaded, always 

point it in a safe direction (e.g. the ground).  Never 
carry your weapon with the hammer locked

o Be sure of your target and what is beyond it

Basic Gun Safety
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M 249 SAW (Squad Assault Weapon)
Clearing Procedures.
(IAW FM 23-14, M249 Light Machine Gun & The Automatic Rifle Role, dtd 26 Jan 94) 

1.  Move the safety to FIRE position by pushing it to the left until the RED RING is visible.
2.  With right hand, palm up, pull the cocking handle to the  rear, locking the bolt in place. 
3.  While holding the resistance on the cocking handle, move the safety to the SAFE position by  

pushing it to the right until the red ring is not visible. (The weapon cannot be placed on SAFE   
unless the bolt is locked to the rear.)

4.  Return and lock the cocking handle in the forward position.
CAUTION: When opening the feed cover, make sure the weapon is on the ground away from  your face. With 
the weapon on your shoulder, possible injury could occur if a round goes off when the cover is raised.
5.  Raise the cover and feed mechanism assembly, and conduct the five-point safety check for brass,  

links, or ammunition. Procedures are as follows:
a.  Check the feed pawl assembly under the feed cover.
b.  Check the feed tray assembly.
c.  Lift the feed tray assembly and inspect the chamber.
d.  Check the space between the bolt assembly and the chamber.
e.  Insert two fingers of left hand in the magazine well to extract any ammunition or brass.

6.  Close the cover and feed mechanism assembly and move the safety to the FIRE position.  With
right hand, palm up, return the cocking handle to the rear position.  Press the trigger and at
the same time ease the bolt forward by manually riding the cocking handle forward.
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Loading Procedures.
(IAW FM 23-14, M249 Light Machine Gun & The Automatic Rifle Role, dtd 26 Jan 94)

Always ensure weapon is cleared prior to loading

a.  Belt-Fed.  When loading belted ammunition, always cant the weapon to the right.  Make sure the  
open side of the links is facing down, and place the lead link tab or first round of the belt in the tray   
groove against the cartridge stop.  The rounds should be placed flat across the feed tray.  With your  
left hand, count five  to six rounds down to hold ammunition in place on the feed tray, while at the 
same time close the feed cover with your right hand.  When closing the feed cover, always place
your hand in front of the rear sight to prevent accidentally changing the sight adjustment.

b.  Magazine-Fed.  Load the 20 or 30 round magazine by inserting it into the magazine well on the left  
side of the receiver. Push the magazine firmly into the well until it seats and the release tab clicks  
into the recess on the magazine.

NOTE:  20-30 round magazine is for emergency use only when linked ammunition is not available.

M 249 SAW (Squad Assault Weapon)
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Unloading Procedures.

(IAW FM 23-14, M249 Light Machine Gun & The Automatic Rifle Role, dtd 26 Jan 94

Ø To unload the weapon, pull the bolt and lock it in the rear  position if not
already there.  Place the safety on SAFE.  Depending on whether belt-fed or 
magazine-fed ammunition is used, use the following procedures:

a.  Belt-Fed.  Raise the feed cover and remove any ammunition or links from the  
feed tray.

b.  Magazine-Fed.  Push the magazine release tab down and pull the magazine
from the well.  Raise the feed cover and perform the five-point safety check.

NOTE:  Before you raise the feed cover, cant the weapon moving it away from your face so that you
are not exposed to the open chamber.

M 249 SAW (Squad Assault Weapon)

Function Check Procedures
(IAW FM 23-14, M249 Light Machine Gun & The Automatic Rifle Role, dtd 26 Jan 94)

Ø A function check must be performed to ensure that the M249 Assault Rifle has been
assembled correctly.  The procedures are as follows:
1.  Grasp the cocking handle with the right hand, palm up, and pull the bolt to the rear

locking it in place.
2.  While continuing to hold the resistance on the cocking handle, use the left hand to move

the safety to the SAFE position.  
3.  Push the cocking handle forward into the forward lock position.
4.  Pull the trigger.  (The weapon should not fire.)
5.  Grasp the cocking handle with the right hand, palm up, and pull and hold it to the rear.
6.  Move the safety to the FIRE position.
7.  While continuing to hold the cocking handle, use the left hand to pull the trigger and ease the

bolt forward to prevent it from slamming into the the chamber area and damaging the face of
the bolt.

8.  If the weapon fails the function check, check for missing parts or the reassembly procedures. 

(Butt stock and buffer ASSY group should never be removed when bolt is locked to the rear)
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Clearing Procedures.
(IAW Army TM -9-1005-319-10) (DTD OCT 98 )

1.  Point weapon in a SAFE DIRECTION!  Place the selector on SAFE.  If the weapon is
not cocked, lever can not be pointed toward SAFE.

2.  Remove the magazine. (Press the catch button and pull down on  magazine)

3.  Lock the bolt open, pull the charging handle rearward and press the button of the bolt
catch; allow the bolt to move forward until it engages the bolt catch.  Return the charging
handle forward.  If you have not already done so, place weapon on SAFE.

4.  Check the receiver and chamber  to ensure these areas contain no ammo.

5.  With the selector lever pointing toward SAFE allow the bolt to go forward by pressing
the upper portion of the bolt catch. 

M16A2 (Rifle, 5.56mm)

Loading Procedures:
(IAW Army TM -9-1005-319-10) (DTD OCT 98 )

WARNING:  With the bolt carriers assembly locked to the rear or in its forward position, if the weapon 
Is dropped or jarred with a loaded magazine in place, it could chamber a round.

1. When selector lever is on SAFE weapon will not fire.  Selector lever cannot be on SAFE unless weapon
Is cocked.  Always place on SAFE when loading and unloading weapon.

NOTE:  Magazine may be loaded with bolt assembly open or closed.

2.  With hammer cocked, place selector lever on SAFE. Point muzzle in safe direction.
3.  Open  bolt and check chamber.  Make sure it is clear.  Press bottom of bolt catch and

allow bolt to move forward until it engages bolt catch.  Return charging handle to full
forward position.

4.  Push upward until magazine catch engages and holds magazine.
5.  Tap upward to make sure it is seated  right.
6.  Depress upper portion of bolt catch.  Bolt should go forward.
7.  Tap forward assist to ensure bolt is fully forward and locked.

WARNING - YOUR WEAPON IS NOW LOADED.  Point in a SAFE direction.

8.  Chambering a round from the bolt closed position; with magazine inserted, pull charging
handle fully rearward.

9.  Release the charging handle. CAUTION - Never “ride” the charging handle.  Let it go
forward on its own.

10.  Tap forward assist to ensure bolt is fully forward and locked.
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VVRULES OF ENGAGEMENT (ROE)

Functions Check Procedures:
(IAW Army TM -9-1005-319-10) (DTD OCT 98 )

1.  Remove magazine and check chamber, be sure to clear the weapon.

2.  Place selector lever on SAFE. Pull charging handle to rear and release.  Pull trigger. 
Hammer should not fall.

3.  SEMI:  Place selector lever on SEMI.  Pull trigger; hammer should fall.  Hold trigger to
the rear and charge the weapon.  Release the trigger with a slow, smooth motion, until
the trigger is fully forward (an audible click should be heard).  Pull trigger; hammer
should fall.

4.  BURST: Place selector lever on BURST.  Charge weapon and squeeze trigger, hammer
should fall.  Hold trigger to the rear, pull charging handle to the rear and release it three
times.  Release trigger.  Squeeze trigger; hammer should fall. 

M16A2 (Rifle, 5.56mm)
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VVRULES OF ENGAGEMENT (ROE)

Clearing and Unloading Procedures: 
(IAW Army TM 9-1005-317-10) (DTD JUL 95)

1.  Place decocking/safety lever in SAFE (down) position.

2.  Depress the magazine release button to remove the magazine from the pistol.

3.  With the pistol pointing in a safe direction, grasp the slide serration and fully
retract the slide to remove any chambered cartridge.

4.  Lock the slide to the rear using the slide stop and visually inspect chamber to
ensure that it is empty.

5.  Once clear, unlock slide allowing to go forward.  Ensure Weapon remains on 
safe.
NOTE:  DO NOT FIRE WEAPON ONCE CLEAR!!!!!!

M9 (Pistol, 9mm)

Loading Procedures: 
(IAW Army TM 9-1005-317-10) (DTD JUL 95)
*ENSURE WEAPON IS CLEAR

1.  Insert the loaded magazine into the magazine well of the the pistol until a click of the magazine
catch is heard.  This will ensure proper catch engagement.

2.  With the pistol pointing in a safe direction, grasp the serrated portion of the slide and retract the
slide to the rear.  

3.  Releasing the slide will strip a cartridge from the magazine and chamber it.

4.  Release the decocking/safety lever by rotating the decocking/safety lever to the fully upward
Position with the thumb.  WARNING – The pistol is now ready to fire.

5.  Aim the pistol at the target.

6.  Fire by squeezing the trigger.

*RETURN WEAPON TO SAFE ONCE COMPLETE
WARNING - The M9 Pistol incorporates single and double action modes of fire.
Anytime the trigger is pulled with the decocking/safety lever in the fire (up) position and a
round in the chamber, the pistol will fire the hammer down, half cock or full cock positions.

ØNote- The decocking/safety lever should be in the down position which indicates the
pistol is in a safe condition before loading.
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VVRULES OF ENGAGEMENT (ROE)

M9 (Pistol, 9mm)

Warning:  Ensure weapon is cleared prior to functions check.

1.  Place the safety lever in SAFE position.

2.  Insert the empty magazine into the magazine well.

3.  Retract the slide fully, then release it. The slide should lock to the rear.

4. Depress the slide stop and allow the slide to return fully forward. At the 
same time, the hammer should fall to the full forward position.

5. Squeeze and release the trigger. The firing pin block should move up and 
down. The hammer should not move.

6.  Place the safety lever in the FIRE position. 

7.  To check the double action, squeeze the trigger.  The hammer should cock 
and fall. 

8.  Squeeze the trigger again, and hold it to the rear.  While holding the trigger 
to the rear, manually retract and release the slide.  Release the trigger.  You 
should hear a click, but the hammer should not fall.

9.  To check the single action, squeeze the trigger.  The hammer should fall.

10. If the pistol functions as indicated during the checks, it is operational.



APPENDIX K-2 

K-2-1 

Weapon Status 
WEAPON GREEN AMBER RED 

M9 Weapon Cleared And On 
Safe; Magazine Out Of 
Weapon. 

Magazine In Weapon; No 
Round In Chamber; Weapon 
On Safe. 

Magazine In Weapon; 
Round Chambered; 
Weapon On Safe. 

M16 Weapon Cleared And On 
Safe; Magazine Out Of 
Weapon. 

Magazine In Weapon; No 
Round In Chamber; Weapon 
On Safe 

Magazine In Weapon; 
Round Chambered; 
Weapon On Safe. 

M203 Weapon Cleared And On 
Safe; Rounds Carried 

No Round In Chamber; 
Weapon On Safe; Ammo 
Ready. 

Round Chambered; 
Weapon On Safe. 

M249 Weapon Cleared And On 
Safe; Ammo Carried. 

Half Cocked - Bolt Forward; 
Weapon On Safe Rounds In 
Tray; No Round In Chamber. 

Weapon Charged-Open 
Bolt Position; Ammo in 
feed tray; Weapon On 
Safe. 

M240B Weapon Cleared And On 
Safe; Ammo Carried. 

Weapon On Safe; Bolt 
Forward; Rounds In Tray; No 
Round In Chamber. 

Weapon Charged-Open 
Bolt Position; Ammo in 
feed tray; Weapon On 
Safe. 

M240 Weapon Cleared And On 
Safe; Ammo Stowed. 

Weapon On Safe; Bolt 
Forward; Rounds In Tray; No 
Round In Chamber. 

Weapon Charged-Open 
Bolt Position; Ammo in 
feed tray; Weapon On 
Safe. 

M60 Weapon Cleared And On 
Safe; Ammo Carried. 

Weapon On Safe; Bolt 
Forward; Rounds In Tray; No 
Round In Chamber. 

Weapon Charged-Open 
Bolt Position; Ammo in 
feed tray; Weapon On 
Safe. 

M2 Weapon Cleared And On 
Safe; Ammo Stowed. 

Weapon On Safe; Bolt 
Forward; Rounds In Tray; No 
Round In Chamber. 

Weapon Charged; Round 
In Chamber; Weapon On 
Safe. 

MK19 Weapon Cleared And On 
Safe; Ammo Stowed. 

Weapon On Safe; No Round 
In Chamber; Ammo In Feed 
Tray. 

Rounds on face of bolt; 
Weapon On Safe; Charged 
open bolt position. 

TOW No Missile In Tube; Tow 
Launcher In Stowed 
Position. 

Missile In Tube; Tow 
Launcher In Stowed Position.  
System On Electrical Safe. 

Missile In Tube, Tow 
Launcher Raised; System 
On Electrical Safe. 

25MM Weapon Cleared And On 
electrical And mechanical 
safe; Ammo Stowed. 

Round In Feeder; No Ghost 
Round Cycled; Electrical And 
Mechanical Safe. 

Ghost Round Cycled; 
Electrical And Mechanical 
Safe. 

120MM Breech Closed no round in 
tube; System On Electrical 
And Mechanical Safe; 
Rounds Stowed. 

Breech Opened; System On 
Electrical And Mechanical 
Safe; Rounds Stowed. 

Gun Tube Loaded; 
Weapon On Mechanical 
And Electrical Safe. 
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                                                                          APPENDIX K-3 

K-3-1 

 
Clearing Barrel Construction: 
 
 
 
     1.  Clearing barrels will be at least 14 inches in width and 24 inches deep, a 30-gallon 
container, and filled with pea gravel.  (Pea gravel is loose rounded fragments of rock in 
the size and shape of a pea.)  Clearing barrels and safety zone markings will be painted 
yellow.  Each clearing barrel must: 
 
 (a)  Have a ¾ inch piece of plywood or thick rubber mat covering the diameter of 
the container fitted directly behind the lid to reinforce it against muzzle blast. 
 
 (b)  Be mounted at a height of 18 to 24 inches and angle of 45 degrees to permit 
safe and smooth firearms clearing. 
 
 (c)  Have an aiming point in the center of the front lid at least 4 inches in diameter 
and 1 inch in depth. 
 
 (d)  Have a tray affixed under the aiming point (opening) of the barrel to prevent 
dropped rounds from falling to the ground. 
 
(e)  Have the floor area below the clearing zone covered by rubber or other resilient 
matting to help prevent a dropped round from functioning.  Mark a 36-inch safety zone 
on the ground or floor area immediately surrounding the clearing barrel with a 4-inch 
wide painted line. 
 
 (f)  Post written clearing procedures above each clearing barrel for each type of 
firearm stored in the arms room.  The print must be large enough to be easily read from 
inside the clearing zone.  The procedures can be printed on flip charts or interchangeable 
cards.  Display the written clearing procedures in the host-nation language if host-
national personnel will be expected to use clearing barrels. 
 
     2.  If sand is used (pea gravel has greatest stopping ability), ensure the sand is free of 
rocks or other debris.  The sand MUST be kept dry since the properties of wet sand can 
cause ricochets.  If the barrel is outdoors, place dry sand in a plastic bag and tie it off 
prior to placing it into the clearing barrel. 
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VV CLEARING PROCEDURES

M 249 SAW (Squad Assault Weapon)

Clearing Procedures.
(IAW FM 23-14, M249 Light Machine Gun & The Automatic Rifle Role, dtd 

26 Jan 94) 

1.  Move the safety to FIRE position by pushing it to the left until the RED RING is 
visible.

2.  With right hand, palm up, pull the cocking handle to the  rear, locking the bolt in 
place. 

3.  While holding the resistance on the cocking handle, move the safety to the 
SAFE position by  

pushing it to the right until the red ring is not visible. (The weapon cannot be 
placed on SAFE unless the bolt is locked to the rear.)

4.  Return and lock the cocking handle in the forward position.

CAUTION: When opening the feed cover, make sure the weapon is on the 
ground away from  your face. With the weapon on your shoulder, 
possible injury could occur if a round goes off when the cover is raised.

5.  Raise the cover and feed mechanism assembly, and conduct the five-point 
safety check for brass, links, or ammunition. Procedures are as follows:

a.  Check the feed pawl assembly under the feed cover.
b.  Check the feed tray assembly.
c.   Lift the feed tray assembly and inspect the chamber.
d. Check the space between the bolt assembly and the chamber.
e.   Insert two fingers off left hand in the magazine well to extract any 

ammunition or brass.
6.  Close the cover and feed mechanism assembly and move the safety to the FIRE 

position.  With right hand, palm up, return the cocking handle to the rear 
position.  Press the trigger and at the same time ease the bolt forward by 
manually riding the cocking handle forward.
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VV CLEARING PROCEDURES

Clearing Procedures.
(IAW Army TM -9-1005-319-10) (DTD OCT 98 )

1.  Point weapon in a SAFE DIRECTION!  Place the selector on SAFE.  If the 
weapon is not cocked, lever cannot be pointed toward SAFE.

2.  Remove the magazine. (Press the catch button and pull down on  magazine)

3.  Lock the bolt open, pull the charging handle rearward and press the button of 
the bolt catch; allow the bolt to move forward until it engages the bolt 
catch.  Return the charging handle forward.  If you have not already done 
so, place weapon on SAFE.

4.  Check the receiver and chamber  to ensure these areas contain no ammo.

5.  With the selector lever pointing toward SAFE allow the bolt to go forward by 
pressing the upper portion of the bolt catch. 

M16A2 (Rifle, 5.56mm)



APPENDIX K-4 3

VV CLEARING PROCEDURES

Clearing and Unloading Procedures: 
(IAW Army TM 9-1005-317-10) (DTD JUL 95)

1.  Place decocking/safety lever in SAFE (down) position.

2.  Depress the magazine release button to remove the magazine from the 
pistol.

3.  With the pistol pointing in a safe direction, grasp the slide serration and 
fully retract the slide to remove any chambered cartridge.

4.  Lock the slide to the rear using the slide stop and visually inspect 
chamber to ensure that it is empty.

5.  Once clear, unlock slide allowing to go forward.  Ensure Weapon remains 
on safe.

NOTE:  DO NOT FIRE WEAPON ONCE CLEAR!!!!!!

M9 (Pistol, 9mm)
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